
Donations

DLEA (or 1033)

Form 1348-1 is used

A file is
created

Is it
on 

Feds?

Use the Feds
1 23 Request

Is
the

property
still at the
screened
location?

Is it
cost

effective
to pick up

the
property

now?

The pick-up of the
property goes to bid

It is the responsibility of the PUO
to insure they can operate the Semi

The two and a half
ton truck is used

The PUO waits for a new
screening cycle or a full load

Yes

Yes

No

Yes

Is the
request

approved
by

GSA?

Is the
request

approved
by

GSA?

Printed report
is "frozen"

Yes No
What

type of
trans

portation
will be
used?

PUO decides
where to screen
(at what location)

Small Business Administration
(This type of screening has a

unique invoice procedure)

The PUO who will drive
the Semi performs a
"pre-trip inspection"

Go through the Freight Manager
at the State Capital for bid contract.
He will send a schedule "A." A copy

of the schedule needs to be filed.

A "release" and "authorization"
letter is created by the PUO 

and sent to the holding location

All forms are
sent to LESO

Is the
request

approved
by

LESO?

No

Yes

Form 103
is used

No

PUO verifies to see that the shipment matches the original 1 23.  At the same time the PUO places
an inventory number on the item and it is priced.  The price is based on acquistion cost, the condition
of the item including enhancements, the costs to bring the item to Draper, and if the item was for a
particular agency or for general donation.  The price must be in line with the "Plan of Operations".

The PUO pulls out a copy of the approved
1 23 and adds up any costs of getting the

shipment to Draper.

The PUO makes an
"authorization call"

to the vendor.

Is the 
property
going to
Draper?

Will
Semi

be
used?

No
Yes

Yes

No

No

Yes

No

Property sent
directly to the

donee

No File is
labeled
inactive

(Donees doing direct screening pick up thier shipment and take it to thier location)

Holding file
is created

Flat bed, box van, and RGN.
(For flat bed and box van 

"less than a load" is an option).

What
type of

screening?

Is it
a "blue
light"
time?

Is the
PUO

at Draper
going to pick

up the
property?

Property goes directly to the cusotmer.  The property is received and invoiced

Overnight, Fed Ex,
UPS, and ABF. (For
Overnight and ABF
refer to the State

Contract).

The PUO looks at
the "Bill of Lading"

to see if the shipping
costs outweigh the
potential revenue

Sample items are displayed
and the shipment is located

in the warehouse for customers
to look at.  (Property is marketed

as needed to customers).

Computer or Electronic Screening

The proper PUO in Draper unloads and verifies the shipment. Any damage to
the property is made on a "claim report" (if the shipment comes in damaged

from the contracter). The shipment is then"staged" in the receiving area.

Use the Manual
1 23 Request. The
form is sent to the

proper region.
(There are 3 regions.)

PUO
notes
on the
1 23

that the
Property

was
unavail

able

The PUO goes electronically to RCP
to screen property.  There are three
options for screening, just as it is

for physical screening with the
exception that some of the GSA
turning in agencies do not have

electronic screening. (Because it is
computer screening the PUO has
the option to refuse property up

until the time the property is
picked up)


